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Section | — Steps to becoming a QSC RSO

Thank you for your interest in becoming a QSC volunteer RSO. RSOs are our most valuable resource. Our ranges cannot
open without them. This guide will assist new RSO candidates and current RSOs completing recertification under current
requirements. This guide will be updated as changes are needed.

1. Email the Chief RSO, Kyle Smith, at ksmith@gscva.com with the following information:
a. Category
i. Active Duty
ii. Reservist
iii. National Guard
iv. DoD Civilian
v. DoD Contractor
vi. FBI
vii. Federal Government Contractor
viii. Civilian
b. Email address you want associated with your Marine Corps eLearning Ecosystem (MCeLE) account or the
email address you used when previously completing the MarineNet/MCeLE coursework.

An MCelE account will be sponsored for you, and you will receive confirmation from the Chief RSO when that step is
complete. While you are waiting for this step to be completed, review Section Ill, Realities of Serving as a QSC RSO.

2. Complete the MCelLE Coursework here: MCeLE

If you are prompted for sponsor information at your first login, use the information below. DO NOT contact the sponsor
directly. All sponsor-related communication must go through the Chief RSO. If you have any questions or issues with this
step, please contact the Chief RSO, Kyle Smith, at ksmith@gscva.com.

Sponsor Full Name: Robert Bayer
Sponsor Email: robert.w.bayer@usmc.mil
Unit Phone: 703-784-6682

Sponsor Rank: GS-12

Sponsor Unit: WTBN Quantico

a. Range Safety (RTAMRSOCAA)
i. Search the course catalog for the code in parenthesis
ii. Enrollin the course
iii. Complete the course — approximately 4 hours of total time
iv. Passthe exam —the exam is no longer proctored
v. Save the certificate and email a copy to the Chief RSO, Kyle Smith, ksmith@gscva.com
b. MCB Quantico OIC RSO Certification Course (MCBQOICRSO)
i. Search the course catalog for the code in parenthesis
ii. Enrollin the course
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iii. Complete the course —approximately 2 hours of total time
iv. Passthe exam —the exam is no longer proctored

v. Save the certificate and email a copy to the Chief RSO, Kyle Smith, ksmith@gscva.com

A detailed, step-by-step guide is available in Section Il, Step-by-Step Guides. This quide also shows you how to find your
historical certificates.

3. Complete the QSC RSO Brief
a. This course is scheduled on an as-needed basis by the Chief RSO.

b. You may complete this course prior to completing the MCeLE coursework, but it is highly recommended
you complete the MCeLE coursework first. The QSC RSO Brief focuses on QSC-specific range
procedures, communications, and scenarios. Without the foundational knowledge provided by the

MCeLE coursework, it may be difficult to fully understand and retain the material presented during the
brief.

4. Appointment as a QSC RSO

a. The QSC President must formally appoint all RSOs and OICs by memorandum provided to Range
Management Branch (RMB).

This step is completed by the Chief RSO and the President. You will be notified when this step is completed and confirmed.

You will then be added to the weekly RSO SignUp so you may begin your range mentorship as an RSO Mentee on QSC
ranges.

5. New RSO Mentoring

a. You will need to complete mentorship on each range you intend to open, under the supervision of an
experienced QSC OIC.

b. This important step ensures you are familiar with the safe operation of the ranges and includes range-
specific guidance.

Congratulations! You are now a QSC RSO and thank you so much for
stepping up.
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Section Il — Step-by-Step Guides
1. Marine Corps eLearning Ecosystem (MCeLE) Account
a. Navigate to MCelLE.
b. Review the access banner warning. To enter MCelLE, click “Agree”

Welcome to MCeLE, your pathway to continuous learning and mission readiness.
Semper Discens - Always Learning

US Department of Defense Warning Statement

Review all terms. Select 'Agree' to continue.

You are accessing a U.S. Govemment (USG) Information System () that is provided for USG-authorized use only. By using this IS
(which includes any device attached to this IS), you consent to the following conditions:

+ The USG routinely intercepts and monitors communications on this IS for purposes including, but not limited to, penetration
testing, COMSEC monitoring, network operations and defense, personnel misconduct (PM), law enforcement (LE), and
counterintelligence (CI) investigations.

+ Atanytime, the USG may inspect and seize data stored on this IS.

« Communications using, or data stored on, this IS are not private, are subject to routine monitoring, interception, and search, and
may be disclosed or used for any USG-authorized purpose.

This IS includes security measures (e.g., authorization and access cantrols) to protect USG interests--not for your persanal benefit or
privacy.

+ Notwithstanding the above, using this IS does not 10 PM, LE or Cl investigative searching or monitoring of the
content of privileged communications, or work product, related to personal representation or services by attomeys,
psychotherapists, or clergy, and their assistants. Such i and are private and See User

Agreement for detals.

Agree

c. Login with your credentials

MCeLE

>

In order to login with your CAC, you must close your
B> browser and restart the MCeLE web site
@@ >

WHO CAN GET ACCESS
I you are registered in Defense Enrollment Eligibility
Reporting System (DEERS) you are eligible for an

55 10 your account account. Click on Sign Up for a MCelE Account The
following can obtain an account.

Usemame * + Active Duty Military = Reservist
+ Dependents + Relirees
@ « DoD Civilians « Contractors

Need Re-activating?

Haven't accessed your account in over a year? You will
need your account re-activated. You can do 5o here: Re-
i Your N

ount? Create account

@ Need Help?

Access the MCeLE Support Form for assistance
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d. This is your home dashboard. To find the courses you need, click “Search Catalog”.

e.

;:f; MCeLE Al v | Search MCelLE

Home

Semper Discens — Always Leaming

My In-Progress Courses

What's New: Marine See More
Corps elLeaming...

MCelE 6 2 56 Release Notes

e enroliments

Search Catalog

What's New: Marine See More
Corps eLearning...

WHAT'S NEW

MCel E 6 2 55 Release Notes

Search for RTAMRSOCAA and MCBQOICRSO

g;: MCeLE

> Courses

Setting Up Visits to the
Pentagon

Sall Paced

ACE: No CEU: 0 RRC: 0

B OGN

Last login: 13 Sep 26 at 0745

See More

MCeLE 6th Annual  See More
Virtual Workshop +.

THE

el G
ECOSYSTEM

Documents

Item Has ~

Scheduling Meetings with
Senior Leaders

ACE: No CEU: 0
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f.

Enroll in each course. Complete the coursework. Take the exams. Save each certificate and email a copy

to the Chief RSO, Kyle Smith, ksmith@qgscva.com.

5 MCeLE All v | Search MCeLE n u

> Details Last login: 13 Sep 26 at 0745

Range Safety (RTAMRSOCAA)

View the self-paced course details.

Details Enrollment Certificates and Activity

Description

This course will serve as the primary method to certify Basic
Level Officers-in-charge (OIC) and Range Safety Officers
(RSO) within the Marine Corps. Course must be successfully
completed prior to receiving local/regional range safety
training and certification as a live fire Range Safety Officer or
Officer-in-charge

Ry eomom

Eligibility

Re-Enroll Now

All v | Search MCelLE n u

> Details Last login: 13 Sep 26 at 0745

MCB Quantico OIC RSO Certification Course (MCBQOICRSO)

View the self-paced course details.

Details Enroliment Certificates and Activity

Description

To become certified as an Officer in Charge (OIC) or Range
Safety Officer (RSO) for Marine Corps Base Quantico, Marine
Corps and Base Regulations mandate the completion of
essential training in range safety, policy and procedures, and
range and fraining area regulations specific to the installation
This course is designed to meet the training requirement for
Marine Corps Base Quantico and provide cerfification as an
OIC/RSO for MCB Quantico Installation ranges and training
areas.

®weooom

a Eligibility

S
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g. Finding your previous certificates.

i. Search the catalog for the course. Select the course you are looking for.

ii. Under the course title are three menu options:
1. Details
2. Enrollment
3. Certificates and Activity

iii. Select “Certificates and Activity”
1. Your history of completion was rolled over from MarineNet.

Range Safety (RTAMRSOCAA)

Access certificates eamed for the self-paced course and review your activity with the content.

Details Enroliment Certificates and Activity

My Certificates

Actions Enroll Date Completion Date Expiration Date

View 02/22/2024 03/05/2024 88 03/05/2027
Certificate

View 09/08/2021 09/13/2021
Certificate
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This step is not currently required. It is in place for when the new RFMSS-MC system allows QSC RSOs to create read-only
accounts. DO NOT COMPLETE THIS STEP.

2. Range Facility Management Support System (RFMSS) Account
a. Non-CAC end users must use a two-step verification program called Okta Verify. Before accessing the
MCB Quantico RFMSS-MC site, non-CAC users must first create an Okta account and establish two-step
verification.
i. Download the Okta Verify app from the Apple App Store or Google Play Store.

&
1

1 Okta Verify Apple Play Store 2 OKTA Verify Android Play Store

ii. Username (your email) and Okta password creation
1. Okta password requirements: at least 15 characters; must include lowercase and
uppercase letters, a number, and a symbol; cannot contain part of the username; and
cannot reuse any of the previous five passwords. The minimum password age is one day.
2. Okta passwords expire after 60 days
3. Okta account lockout occurs after three unsuccessful attempts

iii. Create an account
1. Go to rfmssmc.okta.mil
2. Create an account by clicking “Sign Up” at the bottom of the page
3. Enter the requested information and click “Sign Up”
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b. Navigate to REMSS-MC
c. Review the access banner warning. To enter RFMSS-MC, click “Agree”

WARNING AND CONSENT BANNER

Vou are accessing a US. Government (USG) Information System (IS) that is provided for USG-autharized

use only. By using this IS gwhich incudes any device attached to this 1),

canditions:

10 the following

The USG routinely intercepts and monitors communications on this IS for purposes including,
but not fimited to, penetration testing, COMSEC monitoring, network aperations and defense,

personnel misconduct, k

and

At any time, the USG may inspect and seize data stored on this S,
Communications using, or data stored on, this IS are not private, are subject to routine
monitoring, interception, and search, and may be disclosed or used for any USG-authorized

purpose.

This 1S includes security measures (¢.g, authentication and access contrals) to protect USG
interests—nat for your personal benefit or privacy.

Use of this system constitutes consent to monitoring for al lawful purposes.

d. Click “Request New Account” on the left side of the screen.

Range Facility Management Support System Marine Corf

Home eduling | Operations | Library |

Login

Database[ 1B Quantico v]

Losinto Rrmss
O —

P —
06X [MPORTANT***%

‘ecuest New Accourt
Foroor basevora?
(Read Only)

Cantact el Deek

*** OCKED/DEACTIVATED ACCOUNTS***

IF YOUR ACCOUNT HAS BEEN LOCKED OR DEACTIVATED PLEASE EMAIL THE RFMSS FUNCTIONAL ADMINISTRATOR AT
jonathan.graham.ctr@usmec.mil, WITH RANK, FULL NAME, AND UNIT. DO NOT SUBMIT FOR ANOTHER ACCOUNT, Please
note that the "Forgot Password, and Contact Help Desk" links do not go to the Functional Administrator for MCBQ.

WITH THE NEW SERVER UPDATE AND CHANGEOVER TO RFMSSMC, USER THAT ARE NOT ON THE MARINE CORPS
I T A TR \ TER PRISE NETWORK (MCEN) WILL NOT BE ABLE TO ACCESS RFMSSMC. USERS THAT ARE CONNECTED TO THE MCEN
NETWORK EITHER BY ETHERNET OR VPN WILL HAVE NO ISSUES ACCESSING RFMSSMC. IF YOU ARE NOT ON THE MCEN
NETWORK, THERE IS NO TIMEFRAME THAT 1S CURRENTLY AVAILABLE TO ALLOW NON-MCEN USERS TO ACCESS RFMSSMC.
THE NEW INTERNET LINK FOR RFMSSMC IS HTTPS://RFMSSMC.USMC.MIL OR HTTPS://QUANTICO.RFMSSMC.USMC.MIL.

FOR OIC/RSO USERS, THERE IS NO CHANGE TO YOUR RSO/OIC ABILITIES OR REQUIREMENTS AS LONG AS YOU HAD A

RFMSS READ ONLV LTD ACCOUNT PRIOR TO THE CHANGEOVER IF YOU NEED TO REVIEW SOPS THEY CAN BE FOUND AT
Offi

\ lore-the-Ral

quanti Rang:
UNFORTUNATELV THERE 15 NO TIMEFRAME ON THE TIME IT WILL TAKE TO GET NON MCEN USEERS ACCESS T REMSSMC.

IF YOU REQUIRE HELP SCHEDULING DURING THIS PERIOD, PLEASE REACH OUT THE TRAINING SUPPORT CENTER (TSC)
AT 703-432-7974/7031/7026 OR RANGE MANAGEMENT BRANCH (RMB) SCHEDULING AT 703-784-6412. FOR TRAINING
SUPPORT SYSTEMS (TSSD) PLEASE REACH OUT TO 703-432-7029.

*HKIMPORTANT***

MCB QUANTICO RANGE CONTROL MIGRATION TO RFMSSMC (USMC)

(EFFECTIVE: THURSDAY 12 FEB 2026, 2100) - PLEASE ENSURE WIDEST DISSEMINATION.

1. ANNOUNCEMENT OF THE MARINE CORPS MIGRATION FROM RANGE FACILITY MANAGEMENT SUPPORT SYSTEM (RFMSS)-
ARMY TO RANGE FACILITY MANAGEMENT SUPPORT SYSTEM (RFMSS)-MARINE CORPS

2. ON THURSDAY 12 FEB 2026, 2100, THE MCB QUANTICO RANGE OPERATIONS WILL MIGRATE FROM RFMSS-ARMY TO

RFMSS-MC.

3. THE NEW URL TO ACCESS RFMSS-MC WILL BE https://quantico.rfmssmec.usmc.mil EXISTING URLs WILL BE
AUTOMATICALLY RE-DIRECTED TO THE NEW URL STARTING ON 13 FEB 26. YOU MUST BE CONNECTED TO THE MCEN
NETWORK IN ORDER TO ACCESS RFMSSMC.

4. MIGRATION TO RFMSS-MC WILL BE TRANSPARENT FOR MARINE CORPS ENTERPRISE NETWORK (MCEN) USERS. THE
FORM, FIT, FUNCTION AND USER INTERFACE OF RFMSS-MC CLOSELY MIRRORS THAT OF THE PREVIOUS VERSION.

5. NON-MCEN USERS MAY EXPERIENCE A TEMPORARY INABILITY TO ACCESS THE MCB QUANTICO RFMSS-MC SERVER,

e. Select the appropriate role: “READ ONLY LTD”. Click “Continue”

show selectsd only
To seect multple, hold down ctrl or shift key, but not both, Select the Row.

Select| Role MName
O unr te——
READONLY g onuy Limiren
O =me-serv RANGE CONTROL SAFETY**
O reos RANGE CONTROL LOGISTICS**
D RC-ENV RANGE CONTROL ENVIRONMENT**
O noscwso  mance conTRoL scHpuLeRs®*
O oo RANGE CONTRGL Fine DEsK OPERATOR
O e RANGE CONTROL FUNCTIONAL ADMINISTRATORS
O com RANGE CONTROL FIRE DESK FUNCTIONAL AOMINISTRATOR®*

** Indicates roles designated for Range Control personnel only.

Cancel

Description

A PERSON FROM A UNIT INITIATING/REQUESTING USE OF A FACILITY/RANGE

USERS WHO MAY VIEW A LIMITED SET OF DATA, BUT NOT ADD, DELETE, OR MODIFY DATA

WITHIN RFMSS

e AT S e ) T e L U O S g i T el
3 ct the installation RFMSS Functional Administrator directly for

ining a READ-ONLY account, if needed.

ASSISTS RANGE CONTROL SCHEDULERS WITH SAFTEY OVERSIGHT

ASSISTS RANGE CONTROL SCHEDULERS WITH LOGISTICAL OVERSIGHT

ASSISTS RANGE CONTROL SCHEDULERS WITH ENVIRONMENTAL OVERSIGHT
RESPONSIELE FOR MANAGEMENT OF THE TRAINING REQUEST AND APPROVAL PROCESS
RESPONSIBLE FOR MANAGEMENT OF SCHEDULED TRAINING AND OPERATION OF THE FIRE DESK
RESPONSIELE FOR TECHNICAL SUPPORT AND SET UP OF RFMSS

RESPONSIBLE FOR TECHNICAL SUPPORT AND SET UP OF ASSIGNED FIRE DESK
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Complete the User Information exactly as instructed below. Incorrect information may prevent the
account from being approved and may leave it in a pending status indefinitely. The QSC will not receive
notification of these errors, and you may be required to create a new account. Following these
instructions exactly is critical.

Boie =| | Mama Cwerpten

LUSERS W0 MAY VIIW A LIMITED SIT OF DATA, BUT ROT ADD, DELETE, Of HODDFY DGATA WITHDN
RFES

m“ - READ ORLY LIMITIS Ut prudiriveg redel-snly spsbem aioeuk predl sliivd an Stoeent Feaqeast Tie the "EEAD-OMLY L7007
rele, Contach e mitallabioe RFHSS Furtienal Ad deracily b ad | with
obtaining 8 ALAD OHLY sccaunt, if nesded.

S8 Ingirane rolas desgaanad lar Bangs Contrel parsssnad enlp.

5 ——
e e
Enubly My SAG
Fuawsond® C ot
- -
PR Frm &
el Ftida sl T Saleitian
phge galcted oo
T batnct musitipha, o den cirl or bk lowy, buk ok bith, Sadact tha B

Balail  Frad ML T et Fis i L LR e gt

HOFIFICATIONS SERT T0 THE USEH RECARDENG
5]  ACOOUNT CHANGES TO IRCLUDE INITIAL

APPRIFALS, ALE AMD
ACRE (O UGS RE D AT ERINT A

ST
ASEOCIATED

i T
AL LM

1. Complete all required fields, including Rank.

2. TYPE YOUR UNIT NAME in the "Middle Name" field.

3. RFMSS-MC password requirements: exactly 16 characters, including two uppercase
letters, two lowercase letters, two numbers, and two special characters.

4. For “Purpose for Account,” enter your unit's name and OIC/RSO (for example, “1st Bn

6th Mar OIC/RSO”).

5. Click “Save” to submit.
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Section Il — Realities of Serving as a QSC RSO

The QSC has a long history of professional range safety and strong working relationships with Weapons Training Battalion
(WTBN) and Range Management Branch (RMB). That reputation is due largely to the commitment of QSC RSOs and OICs
to their duties, their consistent enforcement of safety standards, and their adherence to applicable range regulations and
Standard Operating Procedures (SOPs). Serving as an RSO or OIC is rewarding, but prospective members of the cadre
should understand the responsibilities that accompany the role.

The reality is that service comes first. RSOs and OICs are responsible for safely opening, operating, and closing QSC ranges.
This requires preparation, punctuality, attention to detail, and a willingness to enforce rules even when doing so may be
inconvenient or unpopular. An RSO or OIC may spend much of a range period supervising others rather than shooting.
Minimum staffing requirements must always be maintained, and there will be occasions when staffing levels prevent an
RSO or OIC from participating as a shooter. The position should therefore be viewed first as service to the QSC and its
members, not simply as a means of gaining additional range access.

There are real hazards and responsibilities. Firearms and live-fire ranges are inherently dangerous environments. RSOs
and OICs must remain attentive to shooters, weapons handling, range conditions, medical concerns, and compliance with
QSC and Quantico requirements. They must be prepared to immediately stop unsafe activity and, when necessary, remove
a shooter from the firing line. Although established procedures, training, and supervision are intended to manage these
risks, failure to perform assigned duties or follow applicable requirements can result in consequences for the individual,
the QSC, and QSC's continued access to Quantico ranges. Certification carries responsibility and should be treated
accordingly.

RSO certification is intended to be the beginning of development, not the final destination. The QSC expects active RSOs
to continue developing their knowledge, judgment, leadership, and range-management skills with the goal of progressing
to OIC certification when they have demonstrated the necessary capability. Not every RSO will progress at the same pace,
and advancement is based on demonstrated readiness rather than time alone. Mentorship, additional experience, and
feedback from experienced OICs and the Chief RSO are intended to prepare RSOs to assume greater responsibility
confidently and safely.

There are also meaningful benefits. Serving as an RSO or OIC provides additional opportunities to shoot, develop firearms
and range-management knowledge, work alongside experienced members of the shooting community, and contribute
directly to the continued success of the QSC. Active cadre members who meet the QSC's annual service requirements
receive the associated membership benefit. More importantly, RSOs and OICs become part of the group responsible for
maintaining the professional reputation that allows QSC members to continue enjoying access to exceptional shooting
facilities.

The purpose of describing these realities is not to discourage participation. It is to ensure that every prospective RSO
understands both sides of the commitment before accepting the responsibility. The QSC wants members who are willing
to learn, serve, exercise sound judgment, and grow into increasingly capable leaders within the range-safety program.
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